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ADULTS WITH DYSLEXIA AND THE WORKPLACE

Adults with learning disabilities (LD) often face i
unique challengesin the workplace. Individuds Beginning The Job Search
with LD can overcome these challenges and

sustain rewarding and fulfilling employmert. Interviews, resumes, and applications are

perhaps the most important ementsin
searching for ajob. Potential employers often

Before The Job Search Begins rely upon initid impressions when evaluating
candidates.

Searching for employment can be along and

difficult jprocess. Successin the Workpla:)e . Avoid common migakes on resumes and

begins with careful decision-meking. aoplications

Match your interests with job prospects;
look for openingsin lines of work that
will sustain your attention and keep you
motivated.

Identify tasks that you would find
rewarding (research, physical |abor,
interacting with the public); ook for
positions that tap these aress.

Identify any kills (typing, filing,
managing, supervisng, organizing) thet
can contribute to your success.

Congder your persondity traits
(outgoing, warm, shy) when choosng
work; evauate if thework setting is
conducive to your needs.

Be sensitive to your work vaues (working
hard, helping others, maximizing free time)
and be sure they coincide with the job
requirements and are consistent with those of
co-workers.

Role-play the job interview processas a
way to decrease anxiety and to build self-
confidence.

0 read indructions carefully;

0 besurethat al letters, resumes, and
goplications are thoroughly proof-
read;

0 submit only materiadsthat are neat
and easy to read;

0 d9gnand date forms as requested;

0 answer the questions!

Be prompt to gppointments; alow for
unexpected ddaysin travel.

Dress gppropriately; as agenerd rule,
formal business attire is recommended.

Bring copies of materids with you; the
person conducting the interview may not
have seen your gpplication file, and you
may wish to refer to adocument during
your medting.

Beredidtic about dary leved and
benefits; provide information about prior
employment and speak openly about
successes and frustrations.

Seek information about potentiad
employers before an interview; try to
gpesk with someone who works for the
firm or isin the same indudtry.
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During the interview, be sure to
emphasize your strengths as potentia
assets on the job.

Disclosing A Disability

According to the Americans with Disabilities

Act (ADA), aqudified job candidate is someone
who can perform essentia work functions. Job
gpplicants with disabilities may not be
disgudified or subjected to discrimination by
virtue of their need for reasonable
accommodations. Information about the
disability must be kept confidentia and must not
be disclosed without your explicit (written)
consent.

Seeking Accommodations

The ADA requires that reasonable
accommodations be provided to individuas with
disabilities. Such accommodations include job

modifications, changesin the physicd
environment, or access to equipment that
facilitates successful job performance. Once you
have explained to your employer how a
disability may affect your performance of
required job duties, you may request
accommodations that will dlow you to
successtully perform those essentia functions.

The employer is not required to provide
accommodations if doing so would cause undue
hardship (considering the overdl financia and
personnel resources of the firm).

Examples of accommodations include:

modifying work schedules,

acquiring or modifying eguipment,
providing auxiliary aids and services,
restructuring job tasks,

modifying examinations,

providing additiond or dternative
traning.

For more information on state resources for literacy and learning disabilities, call (800) 228-8813 or visit
www.nifl.gov. For information on state resources, visit www.nifl.gov/nifl/Id/states.

For information on the Americanswith Disabilities Act, see the website at www.ada.gov or call thetoll free ADA

Information Line at (800) 514-0301 (voice) or (800) 514-0383 (TTY).
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